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HOJIOXKEHHUE
0 MEePCOHAJBHBIX JAHHBbIX PA0OTHUKOB
MBOY xkoqabt Ne83 r.o. Camapa

1. OO11IHeE TT0JT0KEHUS

1.1. Hacrosmum IlonokeHreM ompeAenseTcs TOopsaoK oOpaiieHus ¢
nepcoHanbHbIMU JaHHbIMU paboTHHKOB MBOY Ilkonbr Ne83 r. 0. Camapa (nmanee
- Opranuzanusi).

1.2. YnopsagoueHue oOpauieHusi ¢ MepCOHAIbHBIMU JTaHHBIMH UMEET IIEJIbIO
oOecreyuTh COOJIOJIEHNE 3aKOHHBIX MpaB M HHTEepecoB OpraHuzaluu M ee
pabOTHHUKOB B CBSI3U C HEOOXOAMMOCTBIO MOdy4yeHus (cOopa), cucTemMaTu3aluuu
(koMOMHUpOBaHMS), XpPaHCHHS W  TepefJayd  CBEICHUM, COCTABJISIONIUX
NEPCOHAIIbHBIE IaHHBIE.

1.3. IlepcoHanbpHble JaHHBIE paOOTHHUKA - J1I00ast HHPOpPMALKs, OTHOCAIIASCS
K KOHKPETHOMY PaOOTHUKY (CyOBEKTY MEPCOHAJIBHBIX JAHHBIX) U HEoOXoaumas
OpraHu3aiuu B CBA3M C TPYIOBBIMU OTHOLIEHHUSIMH.

1.4. CBefeHHsI O TEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB OTHOCSTCS K YHCIY
KOHQUACHIMATBHBIX  (COCTaBISIOUIMX  OXpaHSIEMYIO 3aKOHOM  TaliHy
Opranuzanuu). Pexum KOHPHUIEHUIMATBHOCTH B OTHOIIEHUHM TEPCOHAIBHBIX



JAHHBIX CHUMAETCS:
B CJIy4ae uX 00e3TMUNBaHUS;
M0 UCTEUEHHUHU 75 JIET CPOKA UX XPAHEHUS;
B JIPYTUX CIydasx, IpelyCMOTPEHHBIX (penepaibHbIMU 3aKOHAMHU.

2. OcnoBuble noHATHA. CoCcTaB IMCPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB

2.1. lna ueneit Hacrosimero IlonoxkeHUsT UCHOJIB3YIOTCS  CIEAYIOLINE
OCHOBHBIE TTOHSITHSI:

NEePCOHANIbHBIE JaHHBbIE - J00as WHGOpMAIMs, OTHOCAIIASACA MPSIMO WIH
KOCBEHHO K OIPEICICHHOMY WM OmpeneisieMoMy Gpu3ndeckoMy Jidiy (CyOBbeKTy
MEePCOHANBHBIX JMaHHbIX) (1. 1 cT. 3 deaepansHoro 3akona ot 27.07.2006 N 152-
D3);

00paboTKa MepCOHATBHBIX JaHHBIX PAOOTHHUKA - JIFOO0E JeicTBHAE (OTepars)
WIM COBOKYNHOCTb JEHCTBHUU (OIepanuii), COBEPIIAEMBIX C HCIOJIb30BaHUEM
CPEICTB aBTOMATH3allMd WM 0e3 HCIONb30BaHUS TaKUX CPEACTB C
NEPCOHANBHBIMU  JaHHBIMH, BKIo4Yas cOoOp, 3amuch, CHUCTEMAaTH3AIHIo,
HAKOIUJICHUE, XpaHEHUe, YTOYHEHHE (OOHOBIIEHHWE, W3MEHEHHE), HU3BJICUCHUE,
UCIIOJIb30BaHUE, MepeAady (pacnpoCTpaHEHHE, MpEeAOCTaBICHHE, JOCTYI),
o0Oe3nnunBanue, OJIOKUPOBAHUE, YAAICHUE, YHUUTOKEHUE TIEPCOHAIBHBIX JAHHBIX
(1. 3 c1. 3 ®enepanpHoro 3akoHa ot 27.07.2006 N 152-03);

pacmpocTpaHeHUE TMEePCOHANBHBIX JAHHBIX - JCHCTBUSA, HANpaBIICHHBIE Ha
PaCKpBITHE MEPCOHANIBHBIX JaHHBIX PAOOTHUKOB HEOMpPEAEIEHHOMY KpyTy Jull (II.
5 ct. 3 ®enepanbHOTO 3aK0HA OT 27.07.2006 N 152-D3);

MPEIOCTaBIICHNE TEPCOHANBHBIX JaHHBIX - JICUCTBHS, HaIlpaBiCHHBIC Ha
pPacKphITHE TEPCOHANBHBIX JAHHBIX PAOOTHUKOB OMNPEACICHHOMY JIHIY WU
onpenesieHHoOMY Kpyry jull (. 6 ct. 3 dexaepanbHoro 3akona ot 27.07.2006 N
152-03);

ONOKUpOBaHWE TEPCOHATBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHue
00pabOTKH MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB (32 UCKIIOYEHUEM CIIy4aeB, €CIIH
o0paboTka HeoOXoauma [JIsi YTOUYHEHMsI TEPCOHAIBHBIX JaHHBIX) (M. 7 cT. 3
®denepanbHoro 3akona ot 27.07.2006 N 152-03);

YHUYTOXXEHUE TEPCOHANBHBIX JAHHBIX - JEHCTBUA, B pe3yjbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBUTH COJIEp’KaHUE MEPCOHANIBHBIX JAaHHBIX B
WH(OOPMAITMOHHONW CHCTEME TEePCOHANBHBIX JAaHHBIX pPAOOTHUKOB H (WIH) B
pe3ynbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUalbHbIE HOCUTENIN TEePCOHATBHBIX
JTaHHBIX paboTHUKOB (11. 8 ¢T. 3 denepanbHOTO 3aK0Ha 0T 27.07.2006 N 152-D3);

00e3TMYNBaHNE TIEPCOHATBHBIX JTAHHBIX - JICHCTBUA, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUs JOMOJHUTEIBHON HHPOpMAIIH
OTIPEIICTNTh TPUHAIC)KHOCTDh MEPCOHANBHBIX JAaHHBIX KOHKPETHOMY pPaOOTHHUKY
(. 9 ct. 3 denepanbHoro 3akona ot 27.07.2006 N 152-D3);

uHpopmarus - cBeleHus (COOOIIEeHHs, JaHHBIE) HE3aBUCUMO OT (HOPMBI UX
MIPE/ICTABIICHNUS,;

JIOKyMEHTUpOBaHHAsT WHMOpMaIrms - 3adUKCUPOBaHHAS HA MaTepUaTLHOM
HOCHUTEJIC  IMyTeM  JOKYMEHTHUpOBaHMS  HMHPOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPEJICTUTh TaKyl0 WHGOPMAIMI0 WIM €€ MaTepHaTbHBIN
HOCUTEb.

2.2. Nudopmarus, mnpeacraBiaseMas paOOTHUKOM TIPH TOCTYIUICHHH Ha
pabdory B Opranuzanuio, A0JKHA UMETh JTOKyMeHTalnbHyo ¢dopmy. Ilpu
3aKJIFOYEHUU TPYIOBOTO JOroBopa B coOoTBeTCTBUU cO cT. 65 TK P® nwio,
MOCTYIIaoIIee Ha paboTy, NPeabsIBISET:

NacnopT UM UHOU JJOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTD;

TPYJIOBYIO KHIKKY, 32 UCKIIOUEHHUEM CIy4aeB, KOTJa JOTOBOP 3aKJIH0YAETCs



BIIEPBBIC, WJIM Pa0OTHUK MOCTYMAeT Ha paboTy Ha YCIOBUSAX COBMECTHTENHCTBA,
WIN TPYJOBas KHIKKA y paOOTHHKA OTCYTCTBYET B CBSA3U C €€ yTPaTOd WIIU 1O
JIPYTUM NPUYHAHAM;

CTPaxoBO€ CBUAETEIBCTBO FOCYIapCTBEHHOTO TIEHCUOHHOTO CTPAXOBAHUS;
JOKYMEHTBI BOMHCKOT'O Y4€Ta - JIJIs JIULI, MOJIEKAINX BOUHCKOMY YUETY;
JTOKyMEHT 00 00pa3oBaHUU, O KBATM(UKAIIUY WIH HATMYUU CHICIIUATbHBIX 3HAHUN
- IPY TIOCTYIJIEHUU Ha padoTy, TPeOYIOIIYIO ClIeUaIbHbIX 3HAHUHN WIIN
CHenuaabHOU MOATOTOBKH; CBUAETENbCTBO O npucBoennn MHH (mipu ero Hannuun
y pabOTHHKA); CIIPaBKY, BelIaHHYt0 opranamu MBJ[ Poccun, o Hanuuuu
(OTCYyTCTBUM) CyIUMOCTH | (1ii) haKkTa yroJOBHOTO MPECTIEAOBAHUS JINOO O
IIPEKPAIICHUH YTOJOBHOTO IPECIIEIOBAHUS IO PEA0MIIMTHPYIOLIUM OCHOBAHUSAM
(mpu mocTyIIeHuH Ha paboTy, K KOTOPOMl B COOTBETCTBUU C TPYyTOBBIM KOJEKCOM
P® nnu unbiM (henepanbHbIM 3aKOHOM HE JTOMYCKAIOTCS TN, UMEIOIINE WIIH
MMEBIINE CyIUMOCTb, IOIBEPTAOLINECS WU 10JIBEPraBIIMECS YTOJIOBHOMY
MPECIEAOBAHUIO).

23. Ilpu odopmieHun pabOTHHKA OTHEIOM  KaJIpOB  3aIOJHSAETCS
yaudunupoBanHas ¢opma T-2 "Jluunas kaprouka paboTHUKA", B KOTOPOU
OTpaXkaroTCs CIEAYIOUINE aHKETHbIE U OMorpaduueckue JaHHbIE paOOTHHKA:

- obume ceegenuss (D.M.O., mara poxIeHUs, MECTO POXKICHHUS,
IrPpaXKJAHCTBO, OOpa3oBaHue, mpodeccus, CTax padoThl, COCTOSIHHME B Opaxe,
NaCMOPTHHIE TAHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;

- JIJaHHBIE O MpUEMe Ha padoTy;

- CBEJCHHUS 00 aTTeCTaIlUH;

- CBEJICHUS O MOBBILIEHHOW KBaTU(UKAIIH;

- CBEACHHUS O MPOPECCUOHATBHON MEPENOIrOTOBKE;

- CBEACHHU O Harpajaax (MOOUIPEHUsIX ), TOUETHBIX 3BAHUSX;

- CBeJleHUs 00 OTITyCKax;

- CBEJICHUS O COLMAIIBHBIX FapAHTHSIX;

- CBEJCHMS O MECTE KHUTEJIbCTBA U O KOHTAKTHBIX TeJe(dOoHaX.

24. B ornene kaapoB OpraHuzaluu CO3JAIOTCS W XPAHATCS CIEAYIOLIUE
rpynnbl JOKYMEHTOB, COJEp’Kallue JaHHble O paOOTHUKAX B €AMHUYHOM WIIU
CBOJHOM BHJIE:

2.4.1. JIoKyMEHTBI, coiepkKallire MepcoHalbHbIEe JaHHbIE PAOOTHUKOB:

KOMILJIEKCHl ~ JIOKYMEHTOB,  CONPOBOXAAOUME mporecc  0ohOpMIICHUS
TPYJOBBIX OTHOILLEHUI MTPU MpUEMe Ha paboTy, epeBOE, YBOJIbHEHUY;

KOMILJIEKC MAaTE€pUalOB [0 AaHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEICHUIO
cobece10BaHUM C KaHAUJATOM Ha JI0JKHOCTD;

MOJIMHHUKH U KOITUU MIPUKA30B (PacropsiKEeHUM )

M0 KaJipaM; JIMYHBIE JIeJIa U TPYAOBbIE KHUKKHU;

Jiena, CoAeprKaliie OCHOBaHU K MPUKa3y 10 JUYHOMY COCTaBY; JI€na,
coJieprKallie MaTepualbl aTTeCTalui paOOTHUKOB; /1€, COAepIKaIllie MaTepralbl
BHYTPEHHUX pacclieZIOBAHU; CIPaBOYHO-NH(OPMALIMOHHBIN OaHK JaHHBIX 110
nepcoHany (KapTOTEKH, KYpPHaJIbl); MOAJIMHHUKU U KOITUU OTYETHBIX,
aHAJIMTUYECKUX U CIIPAaBOYHBIX MAaTEpUAJIOB, MEPEJABAEMbIX PYKOBOICTBY
OpraHuzaium, pyKOBOAUTENIAM CTPYKTYPHBIX MOJAPa3IeICHH;

KOIMM OTYETOB, HAMpPABISEMbIX B TOCYJapCTBEHHBIE OpPraHbl CTATUCTHUKH,
HAJOTOBbIE€ WHCIEKI[MH, BBIIIECTOSIIIME OpraHbl yOpaBiIeHUS U JIpyrue
yUpexKACHUS.

2.4.2. JlokymeHTAIUs IO OPTaHU3aIuu padOThl CTPYKTYPHBIX

NOJIpa3/IEJICHUI: TTOJIOKEHUS O CTPYKTYPHBIX MTOAPA3IEICHUSX;

JOJKHOCTHBIE MHCTPYKIIUU paOOTHUKOB;

IIPUKa3bl, PACHIOPSKEHUS, YKa3aHUs pyKoBoACcTBa Opranusaiuu;



JOKYMEHTBI TUJIAHUPOBAHMS, Y4ye€Ta, aHajiu3a U OTYETHOCTHU MO BOIPOCaAM
KaJIpOBOM pabOTHI.

3. O6paboTKa MepcOHANBHBIX JaHHBIX PAOOTHUKOB

3.1. UcrounnkoM mH(pOpMaMi 000 BCEX MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
SIBIIIETCSl HEMOCPEACTBEHHO paboOTHHWK. Eciu mepcoHanbHBIE JaHHBIE BO3MOYKHO
MOJyYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PAOOTHHUK MOJDKEH OBITH 3apaHee B
MUChMEHHOU (hopMe yBEAOMJICH OO0 3TOM M OT HETO JOJDKHO OBITh TIOTY4YEHO
NUChMEHHOE coriacue. PaGoromarens o00s3aH COOOIMUTH PabOOTHUKY O IIEISX,
MIPEANoIaraéMplX UCTOUYHUKAX M CIOCO0aX MOJTy4YeHUs MEPCOHANTBHBIX JaHHBIX, a
TaK)K€ O TOCJEACTBUSAX OTKa3za paOOTHHWKA JaTh NMHUCHMEHHOE COTJIaCMe Ha HX
MOJTyYEHUE.

3.2. PaboTonaTens He UMEET MpaBa MoOIy4daTh U 00padaThIBATh MEPCOHATIHHBIC
JaHHbIC pa0OTHMKA O €ro pacoBOW, HAIMOHAJIBHOW MPUHAJIC)KHOCTH,
MOJINTUYECKHUX B3TJISAAaX, PEIMTHO3HBIX U PUIOCO(CKUX YOSKIECHUIX, COCTOSTHUN
3I0POBbsl, WHTUMHOM KM3HU. B ciyyasix, HENOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOIICHHH, B COOTBETCTBUU CcO CT. 24 Koncturyuuu PO
paboTojaTenb BIOpaBe MOJdydaTh W 0OpabaThiBaTh JaHHBIE O YAaCTHOM KU3HU
pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTIIACHSI.

3.3. OOpaboTKka TMEepCOHAIBHBIX JAHHBIX PpPaOOTHUKOB paboTojaTesem
BO3MOYKHA TOJIBKO C UX coryiacus JIn0o 0e3 UX COTyliacus B CIASAYIOMMNX CIydasx:

- TIEPCOHAJIbHBIEC TAHHBIE SBIISIOTCS OOIIETOCTYITHBIMU;

- TIEPCOHAIBHBIC TAHHBIE OTHOCSITCS K COCTOSTHUIO 3/IOPOBbSI paOOTHUKA, U MX
0o0paboTka HEOOX0aAMMa ISl 3alUThl €ro >KU3HU, 3I0POBbS WIH MHBIX KM3HEHHO
BaKHBIX HHTEPECOB JIPYTUX JIUII U TTOTYICHUE COTIacusi pabOTHUKA HEBO3MOKHO;

- 10 TpeOOBAHMIO MOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPTAHOB - B CITyYasX,
MIPETYCMOTPEHHBIX (eepaTbHBIM 3aKOHOM.

3.4. Paboromarens BnpaBe 00padaThIiBaTh MEPCOHANILHBIE TaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.5. IlucekMeHHoe cornacue paboTHHKA Ha 0OpabOTKYy CBOMX IMEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOSI:

- (haMuITMI0, UMS, OTUECTBO, aJIpec CyOBhEKTa MEePCOHAIBHBIX JTAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSAIONIETO €ro JMYHOCTh, CBEIEHUS O JaTe
BBIJIAYM YKAa3aHHOTO JIOKYMEHTA W BBIIABIIIEM €T0 OpPTaHe;

- HauMeHoBaHue (dammwinio, HMs, OTYECTBO) U aJpec omeparopa,
MOJTy4aIOIIEro Coryiacue CyOheKTa MepCOHATbHBIX JAHHBIX;

- 1eJb 00pabOTKH MEPCOHANbHBIX TaHHBIX;

- TIEPEYCHb MEPCOHAITBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX JTACTCS COTJIACHE
CyOBEKTa IMepCOHAIBHBIX TAHHBIX;

- TIEPEYCHb JICUCTBUI C IEPCOHAIBHBIMU JIAHHBIMU, HAa COBEPIIICHIE KOTOPHIX
JaeTcsl corjacue, oOIlee OMUCaHHe MCIHOJIb3yEMbIX OINEpaTOPOM CIOCOOOB
00pabOTKH IMePCOHAIILHBIX JaHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JCHCTBYET COTJacHe, a TaKXKe MOPSAI0K €ro
OT3BIBA.

3.6. Cornacue paboTHHKA HE TPEOyeTCs B CIEIYIONUX CIIyJasiX:

- 00pa00oTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBISAECTCS HAa OCHOBaHUU
TpynoBoro koaekca P® uiu nHoro denepaibHOro 3aKoHa, yCTaHABIUBAIOIIIETO €€
1e]b, YCIOBUS TIOJYYCHHS TIEPCOHANBHBIX JaHHBIX M KPYr CYOBCKTOB,
NIEPCOHANBHBIE JaHHBIE KOTOPBIX MOJIekaT 00paboTKe, a TakKe ONMpeaesIeHHOTO
MOJTHOMOYHS paboTO1aTes;

- 00paboTKa TEpCOHANBHBIX JJAHHBIX B IENSIX HCIOJHEHHS] TPYIOBOTO
JIOTOBOPA;



- 00paboTKa MEePCOHANBHBIX JAaHHBIX OCYIIECTBISETCS ISl CTAaTUCTUYECKUX
WIM WHBIX HAy4yHBIX LeJell MpU YCIOBUM O0OS3aTENIBHOTO 00€3IMYMBaHUS
[IEPCOHAIBHBIX TaHHBIX;

- 00pa0oTKa NEpCOHAIBHBIX JAHHBIX HEOOXOIMMa MJI 3allUThl KHU3HHU,
310pOBbs WIH
MHBIX )KU3HEHHO BaXKHBIX HUHTEPECOB PAOOTHHKA, €CIIH MOJYYEHHUE €r0 COTIachs
HEBO3MOXHO.

3.7. PabotHuk OpraHuzaiuy OpeaCcTaBiIsieT B OTIAEN KaJpoB TOCTOBEPHBIE
cBeaeHus o cede. OTen KaapoB MPOBEPSAET JOCTOBEPHOCTH CBEICHUH.

3.8. B cootBercTBUM co cT. 86 TK P® B 1mensax obecniedeHus mpaB U CBOOO
YeJloBeKa M TpaxJaHWHA pykoBoauTenb OpraHu3zallid W €ro 3aKOHHbIE,
MOJTHOMOYHBIE MPEICTAaBUTENH MPU 00pabOTKe MePCOHATBHBIX JaHHBIX PaOOTHHUKA
JOJKHBI BBIITOJIHATH CIIEyoUMe o0ume TpeOOBaHus:

3.8.1. O6paboTka  NEPCOHAIBHBIX  JaHHBIX  MOXET  OCYIIECTBISATHCS
UCKJIIOYUTENBHO B LIEAX oOecrneueHus: COOMI0ACHNS 3aKOHOB MJIM UHBIX TPaBOBBIX
aKTOB, coAeWcTBUA  paOOTHHMKaAM B  TPyAOYCTPOWCTBE, OOyYE€HUU U
npo(eCCHOHANIBHOM  NPOJBUKEHUHM, OOecrneueHuss JHM4YHOM  Oe30macHOCTH
pabOTHUKOB, KOHTPOJSI KOJIMYECTBA M KayecTBa BBINOJHSAEMOM padOThl U
o0ecrniedyeHus: COXpaHHOCTH UMYILIECTBA.

382 Ilpu omnpenenenun obObemMa U colepkaHUs — 00padaThIBaEMbIX
IIEPCOHAIBHBIX JAHHBIX paboronaresnb TOJKEH PYKOBOJCTBOBATHCS
Konctutymueit P®, TpyaoBeiM komekcoM P® u uHBIMH  (eaepalbHbIMU
3aKOHAMMU.

3.8.3. Ilpy mnpuHATHM pElIeHWI, 3aTPAaruBaIOMIMX WHTEpPEChl PabOTHUKA,
paboroiaresnb HE HWMEET IIpaBa OCHOBBIBATHCS HA TNEPCOHAJIBHBIX JaHHBIX,
IIOJIyYEHHBIX O HEM HCKJIIOUHUTENIBHO B PE3yJbTaTe HUX AaBTOMAaTU3UPOBAHHOMU
00pabOTKH WK AJIEKTPOHHOTO MOJIYYCHHUSI.

3.8.4. 3ammra MepCcOHAIBHBIX NAHHBIX PA0OTHHKA OT HEMPAaBOMEPHOTO X
UCIIOJIb30BaHUs, yTpaThl oOecnieunBaeTcs paboToAaTeNeM 3a CUET €ro CPEeiCTB B
NOpsJKE, YCTAHOBJIEHHOM (pesiepaibHbIM 3aKOHOM.

3.8.5. PaOOTHUKK M WX TPEACTABUTENM JOJKHBI OBITH O3HAKOMIICHBI O]
pacniucky ¢ gokymeHTamu OpraHusanvy, YCTaHABIMBAIOIIMMHM  MOPAIOK
00pabOTKM NMEePCOHAIBHBIX JAHHBIX, & TAKXKE 00 UX MpaBax U 00SI3aHHOCTAX B ATOU
o0JnacTu.

3.8.6. Bo Bcex ciydasix OTKa3 paOOTHHMKA OT CBOMX IpaB Ha COXPAaHEHHE W
3alIUTy TalHbI HEACHCTBUTEIICH.

4. Ilepenaya nepcoOHAIBHBIX JAHHBIX

4.1. [Ipu nepenade nepcoHAIBHBIX TAHHBIX pa0OTHUKA padOTOAATENb TOHKECH
co0JIroaTh CIEAYIOIINE TPEOOBAHUS:

4.1.1. He coobmaTh nepcoHaIbHbIC JIaHHBIC PAOOTHUKA TPEThE CTOpOHE 0e3
MMMCBMEHHOTO COTJIacus pa0OTHHWKA, 3a HCKIIOYCHHEM CIIy4acB, KOTJa 3TO
HEOOXOMMO B TICIISIX MPEIYyIPEKICHUS YTPO3bl )KU3HU U 30POBBI0 PaOOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. He coo0marh mepcoHaIbHBIC JaHHBIC PAaOOTHHUKA B KOMMEPUYECKHX
nensx 0e3 ero muchMeHHOro coriacusa. OOpaboTka MEepCOHANBHBIX JaHHBIX
pabOTHUKOB B IIEJSIX TPOJBMIKEHHUS TOBApOB, pabOT, YCIAYr HAa PBIHKE IyTEM
OCYIIECTBICHUSI TPSIMBIX KOHTAaKTOB C TMOTCHIIMAIBHBIM TMOTPEOUTETIEM C
MTOMOIIIBIO CPEJICTB CBS3U JOIMYCKAETCS TOJBKO C €T0 MPEIBAPUTEIHHOTO COTIIACHS.

4.1.3. IlpemynpenuTs  JUIl, TOJYYHMBIIMX [EPCOHAIBHBIC JaHHBIC
paboTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B IEJISAX, IS
KOTOPBIX OHH COOOIIECHBI, M TPEOOBATh OT ITHUX JIMII IOATBEPKACHHUE TOTO, YTO 3TO



npaBuiio coOmrofeHo. Jluma, moydwBIIME MEPCOHAIBHBIE TaHHbIE PAaOOTHHKA,
o0si3aHbl COOJIIO/IaTh PEXKUM CEKPETHOCTH (KOH(UICHIMAIBHOCTH). JlaHHOE
[lonoxenue He pacnpocTpaHseTcss Ha OOMEH TMepCOHAJbHBIMU JTaHHBIMU
pabOTHUKOB B TIOPAJIKE, YCTAHOBJICHHOM (heliepaibHbIMU 3aKOHAMMU.

4.1.4. OCyllIeCTBISATh Tepeady IEePCOHAIBHBIX JAHHBIX pPaOOTHUKOB B
npenenax OpraHuzainuu B COOTBETCTBUU ¢ HAacTosMM [lonoskennem.

4.1.5. PazpemaTh JOCTYIl K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CHEIUATBHO YITOJITHOMOYCHHBIM JIUIAM, TIPH 3TOM yKa3aHHBIC JTUIA JOJKHBI UMETh
MpaBO TOJydYaTh TOJBKO T€ MEPCOHAIBHBIC JaHHBIC, KOTOPHIE HEOOXOMMMBI IS
BBITIOJTHCHUSI KOHKPETHOU (DYHKITHH.

4.1.6. He 3ampammBath HHPOPMAIIHIO O COCTOSTHUU 3/I0pPOBbsl paOOTHUKA, 32
UCKITFOUCHUEM TEX CBEJICHUN, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBITIOJTHCHHUS
PabOTHUKOM TPYAOBOM (DYHKIIUH.

4.1.7. llepenaBath TMepCOHANIbHbIE JaHHBIE PAOOTHUKA €ro 3aKOHHBIM,
MOJIHOMOYHBIM MPEJACTABUTENSIM B TIOPAJIKE, YCTAHOBICHHOM TpPYy/IOBBIM KOJAEKCOM
P®, u orpannumBaTh 3Ty HHYOPMAIUIO TOJIBKO TEMHU MEPCOHATBHBIMU JAaHHBIMH,
KOTOpbIE HEOOXOJMMBI JIJIi BBINOJHEHHUS YKAa3aHHBIMU TMPEICTABUTEISIMA HX
byHKIHU.

4.2. TlepcoHasibHbIE JaHHBIE PAOOTHUKOB O0pPadATHIBAIOTCA M XPAHSITCS B
OTJeIe KaapoB.

4.3. TlepcoHanpHBIC JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYCHBI, TPOXOIHUTH
JaJbHEUIyl0 0oO0pabOTKy U TMepelaBaThCid Ha XPaHEHUE KaK Ha OYMaKHBIX
HOCHUTEIISX, TaK U B DJIEKTPOHHOM BHJIE (TIOCPEACTBOM JIOKATHHOW KOMITBIOTEPHOM
CEeTH).

4.4. [Ipu modyYyeHUH TEPCOHAIBHBIX JAaHHBIX HE OT paboTHuKa (3a
UCKIIIOUCHHEM  CIIyYaes, €CIM  TIEPCOHANIbHBIE  JaHHBIE  SIBIISIOTCS
o01Ie1I0CTyIHBIMI) paboTofaTe b A0 Hadajla 0OpabOTKH TaKMX IEPCOHABHBIX
JTAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CIICIYIONIYI0 HH(GOPMAIIHIO:

- HauMeHoBaHue ((pamMuiaus, UMs, OTYECTBO) M aJpec olepaTopa WIH €ro
MPEICTaBUTEIS,

- TIeJh 00pabOTKU MEPCOHABHBIX JJAHHBIX U €€ TPAaBOBOE OCHOBAHUE;

- TIpearoaraeMble TI0Jb30BaTENIN MTEPCOHABHBIX JTaHHBIX;

- yCTaHOBJIEHHBIC (he/IepaTbHBIMUA 3aKOHAMH TIpaBa CyObEeKTa MEePCOHATBHBIX
JTAHHBIX.

5. JlocTyn K MepcOHANbHBIM JaHHBIM PAOOTHUKOB

5.1. IIpaBo mocTymna K MepCOHATBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
pykoBoauTess OpraHu3aliu;

PabOTHUKH OTJIeIa KaJIpOB;

paboTHUKY OyXrajaTepuu;

paboTHUKM  cekperapuata (uHPOpMalus O  (AKTHYECKOM  MeECTe
MPOKMBAHMS ¥ KOHTAKTHBIC TelIe()OHBI pAOOTHHKOB);

- 3aMECTUTENIh PYKOBOJIUTENS MO OE30MaCHOCTH (JOCTYN K MEPCOHATBHBIM
JTAHHBIM paOOTHUKOB B XO/I€ TUTAHOBBIX MPOBEPOK);

- PYKOBOJUTEIN  CTPYKTYPHBIX  TOApPA3ACICHUNA 10  HaIPaBJICHUIO
NEATEILHOCTH (JIOCTYIT K TEPCOHANBHBIM JTaHHBIM TOJIBKO PabOTHHUKOB CBOETO
noApa3ieacHus).

5.2. PaboTHuk Opranu3anuu UMeeT MpaBo:

5.2.1. Tlomy4aTth AOCTYN K CBOMM IMEPCOHATBHBIM JaHHBIM U O3HAKOMJICHHE C
HUMH, BKJIOYas TPaBO Ha OE3BO3ME3THOE TOMYyYEHHE KOIMWHU JF00O0M 3aIlncH,
CoJZIeprKalllel ero MmepcoHaIbHBIC JaHHBIC.



5.2.2. TpeboBaTh OT paboTojaTens YTOYHEHHUS, HUCKIIOYCHHUS  WIH
UCITPaBJICHUS] HETOJHBIX, HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJIYYCHHBIX WJIM HE SBJISIONIMXCS HEOOXOAMMBbIMU g paboTonmaress
MEPCOHANIbHBIX JJAHHBIX.

5.2.3. [lomydath oT paboTomaTesns:

- CBEJICHUS O JIUIIAX, KOTOPbIE UMEIOT JOCTYIl K NMEPCOHAIbHBIM JTaHHBIM WJIN
KOTOPBIM MOKET OBITh MPEOCTABJICH TAKOU TOCTYIL;

- mepeyeHb o0pabaThIBaéMbIX MEPCOHATIBHBIX MAaHHBIX W HMCTOYHHK HX
MOJIyYCHUS;

- CpPOKM O0OpaOOTKM MEPCOHAIBHBIX JAHHBIX, B TOM 4YHUCJIE CPOKH HX
XpaHeHUs;

- CBEICHHSI O TOM, KAaKue€ IOpPHIWYECKHE TOCIEACTBUS M CyOBeKTa
MEPCOHANBHBIX JTAHHBIX MOKET IMOBJIEYb 32 cO00W 00paboTKa €ro MmepCcoOHATbHBIX
JaHHBIX.

5.2.4. TpeboBath n3BelIeHUs pabOTOAATENEM BCEX JIMLI, KOTOPHIM paHee ObLIN
COOOIIEHbl HEBEpHbIE WJIM HEIMOJHbIE IE€PCOHAIbHBIE JaHHbIE, 000 BCEX
IPOU3BEICHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUSAX WM JOTOJTHEHUSX.

5.2.5. O6xanoBaTh B YIOJHOMOYEHHBIA OpraH IO 3allUTe IMpaB CyOBEKTOB
NEPCOHAIBHBIX JAHHBIX WIHM B CYJEOHOM IMOPSIKE HEMPaBOMEPHbIE IEHCTBUS WU
Oe3nelicTBus paboToaTess Mpu 00padOTKE U 3alUTE €r0 MEPCOHABHBIX JaHHBIX.

5.3. KonupoBaTh M JeflaTh BBINMCKMA MEPCOHANBHBIX JIaHHBIX pPAOOTHUKA
paspeniaeTcsi UCKJIIOYUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
HaYyaJbHUKA OT/IE€Na KaJpOB.

5.4. Ilepemaua wunHpoOpManuu TPETbE CTOPOHE BO3MOXKHA TOJBKO MpHU
MUCHMEHHOM
COTJIaCUM paOOTHUKOB.

6. OTBETCTBEHHOCTH 3a HAPYIICHUE HOPM,
PEryJIUPYIONIUX 00paboTKy
MIEPCOHAJIBHBIX JTAHHBIX

6.1. PaboTarkn OpraHusanuv, BAHOBHBIC B HAPYIIICHUH MOPSIIKA 0OpaIeHuUs
C TIEPCOHATBHBIMU JAaHHBIMH, HECYT IUCIUIUIMHAPHYIO, aJMHUHUCTPATHBHYIO,
IPaXXTaHCKOMPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
dbenepaabHBIMU 3aKOHAMU.

6.2. PykoBoautens OpraHuzaludyd 3a HapylIeHHE MOopsiKa oOpalleHHus ¢
MIEPCOHAIILHBIMU JTAHHBIMHU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
ct. cr. 527 u 539 KoAIl P®, a Takxe Bo3Mmemaer paOOTHUKY yiiepo,
NPUYMHCHHBIA HEMPaBOMEPHBIM HCIIOJIB30BAHUEM HWH(POPMAIIUH, COACPIKAIICH
NepcoHaIbHbIE JaHHBIE 00 3TOM PabOTHHKE.
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